INTRODUCTION TO

ORGANIZATION
ADMIN



What is an
Organization Admin?

Give your trusted community partners and
nonprofits direct access to post and mange
their opportunities in your institutions Helper
Helper account.

ORGANIZATION ADMIN




What can an
Organization

Admin do?

* Manage sign-ups and validation

e Create new volunteer opportunities

e Edit and update scheduled events

ORGANIZATION ADMIN

Add Opportunity

ORGANIZATION

ys and Girls Club

WHAT IS THIS OPPORTUNITY?

OPPORTUNITY CAUSE (ORGANIZATION NAME)
Boys and Girls Club

OPPORTUNITY TITLE

OPPORTUNITY DESCRIPTION
Enter a description of the event

WHEN IS THIS OPPORTUNITY?

START DATE START TIME
am

+ ADD MULTIPLE RECURRING DATES
+ ADD ANOTHER TIME SLOT

WHERE IS IT LOCATED?

LOCATION NAME

STREET ADDRESS
52 Prospect
CITY

St. Ignace

SAVE

OPPORTUNITY CATEGORY

[ Children and Youth

TIME SLOT OPTIONS

OPPORTUNITY TIME ZONE
| America: Detroit (-5)

use a link (event is online)

ADDRESS (LINE 2) ‘

: POSTAL CODE | | country
49781

APP PREVIEW

tHi

Opportunity Details

BOYS AND GIRLS CLUB

DESCRIPTION
LOCATION

View larger map ’52 Prospect Street

Google
Map data ©2020 Terms of Use Report a map error

52 Prospect
St. Ignace, MI 49781

COORDINATOR




Why you will
love having
Organization

Admins.

ORGANIZATION ADMIN

Take less time coordinating event
logistics and more time creating
stronger community partners.

Offer your volunteers more opportunities
with with organizations you have

already vetted.

By granting access to your nonprofits
partners you dare enabling a one stop
sign-up process for volunteers,




Using Organization Admins

@ Provide your trusted
partners with the Helper

Helper provided Volunteers signup
Organization Admin and participate in
training materials events

Reach out to your Nonprofit partners Hours and events are
trusted nonprofit create and manage plugged right into
partners their opportunities your existing Helper

through Helper Helper :% Helper reports

ORGANIZATION ADMIN







